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TR HIMACHAL I’RADESH FINANCIAL CORPORATION
y o Incorpo; ated under Smre Fmancmi Corporatzons Act; 1951 (LX I of 1951)

: DAl i
R '_ o (Staﬂ' Regulatlons 2004) 'r'»i,- e |
L Hzmachal Pradesh Financial Corpor atzon (es?abltshed under the sckeme for lhe Re;
y P -organisation of the Punjab Financial Cor| poration under the Re-orgamsaﬁo’nifict g
1966, lead with tlze Srare Fuzancml Corporatzons Acz‘ 1951) :

.'" HIMACHAL PRADESII FINANCIAL CORPORATION

e

wer Az
NEW HIMRUS BUILDING CIRCULAR ROAD SHIMLA-HI(}O}

1+ NOTIFIGATION .. B SR
Dated Shimla-171001, the U5th July, 3008~ © %

-. in’ Exermse of 1he power confcrred by SecthL 48 of the State Fi mancxal Corporatxons Act,
951" (LXIU of 1951) and after consultation with the Srmll Industries ‘Deyelopment Bank of
India and with the previous sanction of the Government of Himachal Pradésh, the Board of
Directors'of the Himachal Pradesh Fmancuul Corporauon hcreby makas the foﬁowmg Regu-
la;nons namely — :
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.- . 1. Short Title.—These rcgulatlons ma y be called the Himachal Pr -Adesh. Fmancxa] Corpo-
- 1anon (Staff) Regulatlons 2004. ) ‘

. .,‘.'.J

2. Applications.—(1) Regulatlons shall apply 10, y'. Sy
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(ar) ‘Every whole time officer or employee of the Corposatlon and Rt

““““ S
(b) every officer or employec employed femporarily and every adviser” or agent or any
other person., recruited on. .Speciak contract subject to.the terms of such. contract

- Provided that nothing in these Regulations shall apply to the. Managing Director, unless
the. application to- him of all or-any of. these regulatxons has ,ble,en approVed by the
" 8tate Goveinment. oy

ERTE R

® (2 The Corporation may, - with-the-previous sanction of the State. Govemment and in
Consultation with the Small Industries Development Bank of India enter into a Speclal con-
1 tract with- -an employce, wzth terms a‘nd conditlom whlch may Vary fxom‘th" provigiens of
these.regulations, - - . IR r,
R DI DT O
3. Defmmans ——-In these regulatxon unlgss:there_i_s»anythl:qg,rcpugngqt;11} tl}q sv._xbj“ect or
cofitext = - SR e T TN AR
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(@) “average pay” means the average monthly .pay earned whllc on duty during the twelve

calendar montbs immediately, preceding the ‘month ‘in which the employee ‘proceeds
on leave, and in the case of dti-emiployee who has niot been on duty-ferdnoit than a
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year, the average monthly pay earned while on duty during the calendar months
immediately precedmg the month in which he proceeds on leave; if period of leave
“taken does not exceed two months, pay of an employee shall mean the pay which he

" would draw in the post subetantlvely held by him at the time of taking leave, if this

- -pay; be more than his average pay; .

(b) “Board” means the Board of Dlrectors s of the Hnnachal Pradesh Fmanma] Corporation

and, in relation to any powers exercisable by it, includes the Bxecutive Committee;
constxtuted under the SFCs Act 1951

(c) “Compensatory allowance” means an, allowance granted to meet expendxture neces-

" sitatéd by the Speclal c:rcumstances in which duty is performed ;

A(d) “Corporatlon means. the meachal Pradesh Fxnancxal Corporatxon,
() “duty” mcludes—~ . ) ‘

(z) ‘Service as a probatxoner
(i) period during which anémpléyee is on joining time;
- (i) perlod spent on casual leave dulv authonsed

L f) “famxly” means- an employecs prUCC and cluldren as well as hisor her parents,

)

' (i) ‘the- pay which-has ‘been sanctloncd for a post held by him substantxvciy or in an

—‘7‘:(')

- gistérs and niinor brothers, provided each one of them is ordmarlly remdmg with an‘

“wholly dependeit upon lnm of her ;

. (g) : “Managing Director” shalimeans Managmg Dlrector appomted by the State Govern-

ment under section 10-F of the"State Financial Corporations Act, 1951 and shall
include any director or Officers who is authorised by the State Government to
exercise the powers and functions of the Managing Director during the temporary
absence of Managing Director ;

“Pay” means the amount drawn monthly by an employee as— .

officiating capacity, or to which he i is entitled by reason of his position in the cadre;

(i) >pccxa1 pay and personal pay; -

‘ (iil) any other cmoluments which may be speclally classed as pay by Himaohal Pradesh

_Government from time to time.

: “Personal Pay” ‘means an add:tlonal Pay granted to aff employee:—

(i) to savehim ﬁom aloss of substantive pay in respect of a permanent post dueto a
-+ révision ‘of pay or to any reduction of such substantxve pay other wise than as a

(u) in exccptlonal mrcumstances on other personal consxdcratxons ;

disciplinary measure or

“The Oiﬁcer de51gnated” m relatxop to any powers exercxsable by hxm, includes an
officer authorised by the Managing Director to exercise the powers in the temporary
absence of the officer deSIgnated

“Specxal Pay” meats an addmon 178 the nature of pay, to the emoluments of d post

.or of an employee granted in consxderatlon of —

l":j_w(:) SpeCIal “arodous nature of duty ;-
G (i) A specific addition to the WOrK-or reSponslbllnty 5
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@, 4 Change in Regulations.—Any new regulation or alteration in an_ exisiting regulation

3.

() ““Departmental Promotién Committee” means a Committee appointed by the Board
of the Corporation - for the puipose of promotion to Class-A posts and by the
Managing Director for Class -B & Class -C posts; N

(m) «Substantive appointment” means, an appointment which gives the person a glaim

© or title to the post, which is in lien; C T

(n) “Officiating appointment™ meens, the appuintment which confer on the person berie-
fit of pay etc. only for the period during which he renders duty. in the Highér

- p.os‘t;‘ ‘ . . ‘ L ; e

(0) *Cadre” means, the strength of a service or a post of service sanctioned at a sépa~
rate unit; : '

(p) “Employee” means any person appointed wholly in service and on posts in connec-
tion with the affairs of the Corporation; . o o

(9) “Selection Committee” means 2 Committce appointed for the purpose of selection/
recruitment in order to fill up the post/posts in the Corporation through direct
recruitment/deputation basis. For Class -A Officers, selection Committee shall be
constituted bythe Board and for Class B and C categorics, the Committee shall be
constituted by the Managing Director. :

i

shall be issued in the form of a circular for circulation amongthe staff, provided thatno new
Regulation or an alteration in an cxisting Regulation shall operateto reduce the scale of pay
of an employee on which he is entitled to draw pay it 4 substantive capacity on the day the new
Regulation or alteration comes into force. -~ = - E " L

5. Power to Interpret and Implement Regulations.—The power to interpret the Regulations
vests in the Managing Director who is also hereby empowered to issuc such-administrative
instructions as may be necessary to give effect to, and carry out the purposes of, the provisions of
these Regulations or generally to secure effective control of the staff; provided that if as a result
of any decision of the Managing Director a§ regards the constructions of any régulation or regula-
tions, and employee feels aggrieved he shall have a right to appeal against such ‘decision of the
Managing Director to the Board, whose decision shall be final and binding on all concerned.

6. Managing Director’s Power to Delegate.—~The Managing Director may, subject to'such
Festrictions, and for so long, as hie may deem fit, delegate to the officers designated, or any of
other officer appointed by him in this behalf, any of the powers conferred on him by these Regu-
lations in relation to employee, other than officers, except the powers referred to in Regulations,
8,9,11,12, 16, 17 to 20-22, 41 [Save sub-regulation (3) thercof], 43, 52, 61, 82, 92 abd those refer-
red to in paragraphs 2 and 3 of Appendix I and paragraphs 14, 16,22, 26 and 30 -of -Appendix-

' : CrAPTER 1T
. .

'APPOINTMENTS, PROBATION AND TERMINATION OF SERVICE
Section-1—APPOINTMENTS = AR

be grouped as follows :—
Class A—Officers. _ o e e
Class B—Clerical Staff. : . ; o T e
Class . C—Subordinate Staff. - ’ T e .

7. Classification of permanent staff.—-(1) The permanent stéﬁ‘ of the Co'rpb'rgrjdn ' s-_h_z{}l



=0 {2) - The "Board shall fix from time to tinie the number of posts in.all:categsries of its em-
Ployees and the pay scales to be attached to them. The existing posts and their pay'scales are as
shown in appendix-I . o SN R

" 8. Temporary staffi—{1) Notwithstanding anything contained.in -these ‘Regulations, the 4

Managing Director may employ staff in Classcs B and C on a temporary basis,.whenever the

circumstances . so.roquire. . . o Ca
(2) The terms and conditions of service of the temporary staff shall be detérmined by the {

Managing Director, but’ in no case shall the tefms ard conditions So dsteithined be more favour-

able than those laid down in these Regulations for an appointment carrying equivalent status or

responsibility. . : - N

. 9. Power to appoint.~—(i) Al appointments to the scrvice of the éotporagion_shall be
made by the Managing Director Subject, in the case of Class-A Officers, with the prior approval
of the Board. ' ' . e T e e

- (i) “Whenevér a Spec.ific ivoét is created with 'Speciﬁc sules, such rules ha\(ing. ?ipproval of the
compctent authority will atomatically form a part of recruitinent and promotion policy.

S Y :C:’é;'ti]‘icdte 'Jof Health & Good Chara‘ct’e;é—No person shall be ébpointéd to the ser\{ic’
of the Corporation, unless he has been certified by a Chief Medical Officer/Qualified Mcdical
-Practioner, approved by the Corpotation to be of sound constitution and medically fit, “and
produces a certificate acceptable to the Managing Director that he  beats a. good moral
character. ’ '
‘) ' . “-_:, A . pe . T, . f s ent ot - ' .. ) ‘. '.
-y A, Age~The age of "a person at the time of his first appointment to the service of the
*Corporation shall not less than 18 years and shall not exceed 45 years. - -
v (a)+n the-case of Class-A officers, such age as the Board may approve having regard
v, 1. . "tothe qualifications and experience required from the candidates ;, and-

G o 4 - ot

" (5)in other cases 45 vears:

! s

- .

+ '

7+« " Providedthat the Managing Dircctor méy_appoiny persons in Classes B and:C above
o2 theage of 45 years to obtain the services of experienced staff. o

w+.-02." Grantof Initial Increments on First Appointment.—The Managing Director may for
special reasons:to be recorded in writing protect the pay of an employee on his first appointment

in case he/she happens to be appointed in the Corporation from other PSUs or Govt. Depart-

ments ; provided that where the appointment in question is to be made in class-A category, P
no protection of pay shall be granted.except with the previous approval of the Board.

z:-13. - Reappointinent in-the-Corporation’s service.~<(1)- No person--who has becn dismissed
or has otherwise ceased to be in the service of the Corporation may be re-cmployed without Y
the specific approval of the-Board. - - ~. . .. .
.+ (2) Except-as otherwisc provided by the Board at the.time of his .re-employment,
these regulations shall apply to a person who is re-employed in the Corporation’s service as if he
had entered the service for the first time on the date of his re-employment.

14. - Commencement of “service—(1) Except as otherwise provided by .or under these

Regulations “service” of an employee shall be deemed to commence from the working” day on
which an employee, reports for duty in an appointment covered by these Régulations atthe place
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and time intimated o hiti by the Managing Direttor; provided that he séports “before “noon,
otherwise his service shall commence from the next following working day. N

. Explanation.—“Service” inchudes ‘the * petied durifig which @it ¢riiployee is ofi duty as well
asofr leave duly-authorised by the Managing Director, but doés not.iclude -any - peviod during
which anemployeeis absent from duty Witltout “permission oroverstaysdis deave, unless spe-

cially permitted by the Managing Director. - - .- T SRR

et ~ --'A LI
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. ) S,ection-‘xz_—-'—PR.QBATI(:)I”\T‘ . .

15. Peviod of probation.—(1) An‘sofficer directly recriited b the Corporation’s:servive
shall be required to be on probation for a period of which shall not.“be Jess"than one yeai' ud
more than three years as may be fixed at the time of his appointment.

W

gt

e

tni

R0 : Employges not included in subsregulation (1) shai]::‘fi'én their firstappois tm

Corporation’s -service, be required to be on fp‘rob‘a,ltionfor‘ wt Ngast one gfears’ o

R AN A
.......(3) The Officers and employees of the Corporation on promotion shall be required to be
on. probation for a minimum period of one year. .otk e

.
v

o

XS - ,_i:! - e

ubjectitoregulation-17

" (4) The provisions of siub-regulations (1), (2) and{3) “be
.:.;, 16, Discharge during probation.—(1) Dyring the first month of hig Mp;gba_tiqna,ry period,
an.~cmployee shall be liableto discharge at ongday’s hetice of ’hy ‘paymeiit of onic day’s. pay agd
-thereafter at one month’s notic<or by paymait of pay for-one motith inligu thereof. =

: - (9) The power to discharge an’officer uiing probation will be exertised by the N
ging Director subject to the prior approval'of the Board. - N A AL A

e v _Managing' Director’s power-to exfend ; probationary pefiod==The “perio tof *Broba-

:tion' of an cmployee mdy be extended at the discretion of the Managinig Director but i 1y Cuge

‘may this period’ excced “three years in case of direct/first appointmenit aiid two'years dnthe st

of promotion. ‘ S Ve

s,

N Do . R Voo e et g L0 (T
= 18, -Temporary. service in lieu of ‘probation.—Where. an--cmployee- has rendered -conti-
nuous temporary service prior to his-appointnient in-a permanent vatancy; the. provisions. of
Regulation 15—regarding the period required to be spent on probation may be waived, at the
discretion of the Managing Director, to tlid'extent ~of the period of such temporary service.

‘ 19. Terminaiion of ‘sérvice by notice.~(1) An -triployee $hallnist-Jeive or discontinue his
service in the Corporation without first giving notice in wtiting of his intention to leave or

v @liscontinue the service. - The period -of potice required shallbg =" -+

. )
e B

S,

(a) three months in the case of an employee inClass A, and L
() one monthin the ca:se'o'faﬁ;gmploy"e'e_ iﬁ"aﬁy-dflié?l’ Cliss P

3

“and ‘shall be given to the Managing Director, and in’ case. of .breach by an . eiplojee
of the provisions of this regulation, he shall be liable to pay to t‘he’Qérporat:oh‘ as coifijpensation
a_sum equal to his pay for the peried of notice required from him : o

* Provided that the payment- of ‘such -compensation maybé Waived by’ e Maniging
D irector at his discretion. ' TR T



o (é) Nothing in this regulation shall effect the right of the Corporation— -
(a) to retire or dismiss ap employee without notice or pay in lieu thereof in accordancd
. with the provisions of Regulations-20 and 41, and ; -
""" (b) to terminate the service of an employee without notice ot pay in licu thereof on_his
- being certified by the Medical Board of Health Department of the Government
of Himachal Pradesh to be permanently.in-capacitated for further continuous
service in the Corporation.

G
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_ Explaviation-1.—The expression “month” used in {liis Regulation shall be reckoned accot-
ding to the English calendar and shall commence fromthe day following that on which notice
is given by the employec. .

 Explanation.-Il.— A notice . given by an. émp_loyee under sub-regula'ti’on (1) shall be
deemed to be proper only if he remains on duty during the period of the notice, and an em-

ployee shall not be entitled to set off any leave earned and not availed of by him against the
period of such notice. -

Explanation<III —If an employee to whom notice is given by the Corporation in pursuance
of regulation 16 shall absent himself from duty without permission during the period of notic
he shall not be entitled to receive any pay or allowance during the period of absence and sha
further be liable to such further penaltics asthe Managing Director may deem fit to impose.
., 20. Superamnuation and retirement.—(1) An employee in class A & B shall refire at
fifty eighty years of age, provided thatthe Board may at its discretion, sanction, from time to
time the extension ‘of his/her employement for a period not exceeding one year at a *time
but in no case beyond the age o}) sixty and provided further that the Corporation may, at its 2
discretion, retire an employee on completion of 25 years of service or 50 years of age. >

¢ 200 (1)(A) An employee in Class-C shall retire from the service of the Corporation on
after-noon of last day of the month on which: he /she attains the age of 60 years provided
that.the Corporation may at jts discretion, retire an employee in class “C’” on completion of
25 years of service or 50 years of age. ' -

. (2) The power conferred by sub-regulation (1) to retire an employee on complction of
25" years of service or 50 years of age, shall be exercised by the Managing Director; subject, in
the case of oﬂ_’iéers, with the prior approval of the Board. )

O ST CuaPTER III
RECORD OF SERVICE, SENIORITY ,AND PROMOQTION

4
21.. Record of service—A record of service -shall be maintained in respect of eaqb o
employee in such form as may be prescribed by the Managing Director from time to time.

22. Seniority—(1) An employee confirmed in the Corporation’s service shall raik for ¥
seriiority in his grade according to his date of joining in the grade, provided that a perosn who,
in view of his qualifications and previous experience is granted initial increments in a gradcat the
time of his appointment, may at the discretion of the Managing Director be granted seniority
for a peléod up to onc year for évery two increments granted to him in the grade to which he is
appomnted. C i - : :

. . . X - \ . - ‘) ’ . . . g
. .(2) The exercise of the discretionary power of the Managing Director, mentioned j

.,§ngb-rc§ulgtion (1) above. shall be subject to the approval of the Board in case of employee
in Class A. ’ . 4
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23. Promotion—All appointments and promotions shall be mads at the discretion of the
‘Corporation, and notwithstanding his seruority in a-grade. no employce shall have a right to be
appointed or promoted to any particular post or grade. ' : T

- 24, Reversion—(1) An employee transferred from onle appointment to.anocther or

¢ confirmed in a grade or appointment higher than his substantive grade or appointment , shall
be liable to be reverted without. notice at any time within one year of such transfer. or “confir-
“mation. SRt ave Bansl nil

) o (2) An cmployee who has been appointed to officiate in a higher grade or apﬁoi.ntﬁidnt,

or whose confirmation in a higher grade or appointment is subject to hig undergoing probation
for any specified period or otherwise, shall be liable to be reverted without notice at any time,
when he is so officiating or undergoing probation. : -

(‘3) Nothing'in sub-regulations (1) an:d'_(Z) shall Aaﬁ‘cqt‘ the provisions of Regullg'tion:q],

[
[

_ | CaarmeR 1V 5
6 L CONDUCT, DISCIPLINE AND APPEALS
* - Section-T-CONDUCT AND DISCIPLINE

25. Scope of an employee’s service.—Unless in any case it be oﬁl)erWiéé distinctly. provideii,
the whole time employee shall be at the disposal of the Corporation, and he shall serve the
= Corporation  in its business in such eapacity and at such place as hé may fromtimeto time be
directed. . . i . Lo : . s

26. Liability 1o abide by the Regulations -and’ Orders.—Every emiployee shall conform 16
¢ and abide by these Regulations and shall observe, comply with and obey ail orders and-direc-
-4, tions which may from time to time be given to him by any person or persons under whose jurig-

diction, superintendence or control; he may for'the time being be placed.

27. Obligation to maintain secrecy.—Bvery employee shall maintain the strictest secrecy
regarding the Corporation’s affairs and the affairs of its constituents and shall not divulge, directly
or indirectly, any.information of a confidential nature ¢ither to a member of the public or of the
i Corporation’s staff, unless compelled to doso by judicial or other authority or unless instructed .
¢ - todo so bya superior officer in the discharge of his duties. - R

‘ " 28. Employees to  promote the corporation’s interest.—RBvery omployee shall serve the
S Corporation honestly and failthfully and shall ‘use his utmost endeavours to promote the
interest of the Corporation, and shall show courtesy and “attention in all transactions and-jnter-

@purse with the officers of Government and thhe Corporation’s constituents, . .- ..

Save Salot

By

29. Prohibition against participation in politics and std;z’ding_ for elections.—-No emﬁloxéc
shall, take an active part in politics.or in any political demonstration, or stand for election as
member for 2 Municipal Committee, District Board or anj. Legislative Body. o

. ; 30. Contributions to the Press.—No employée ‘may contribute to. the press without the
L prior sanction of the Managing  Directot, or without sich sanction, meke public ‘or “publish

. any document, paper, or information which may be there into.his possession in- his ~official
Rcapacity. . B : o i

w



. .31, . Employees not. to seek outside employment.—No employec shall accept, solicit, or
sotk ang:outside employment or office, Whether stipendiary or honorary, with-out the previous
sanction of the Managing Director. : . e

32. Part-time work for outside bodies.—Corporation can allow its staff to work on part
time- ‘basis outsidc th office with the condition that Corporation’s work is not affected in any ,
.manner-and any remuneration received by ‘employee(s) is'to be_depostited with Corporatton
#s- per provisions/norms given in FR/SR as applicable in case of Govt. employees. -

33, Employees not to be absent from duty without permission or be late in attendance.—

(1). An: employee: shall n6t- absent himself from his duties without having first obtained the ¢
permission of the Managing Director, nor shall he absent himself in casc of sickness oraccident
without .submitting’ a sufficient medical certificate: . : Lo

Provided that in the case of temporary indisposition the produé_tion of a medical certifi-
cate--maY,.at the absolute diseretion of the Managing Director, bé.dispensed with. . -

(2) An employee who absents himself from duty without leave or over stays his leave,
except under circumstances beyond ih§ control for which he must tender a satisfactory explanation
shzll not be entitled to draw any pay and allowance in respect of the period of such absence
or overstayal, and shall further be liable to such penalties as the Managing Director may impose.
The period of such absence or overstayal may, if not followed by termination of servic
under Regulations 16 oi- 19-or removal or dismissal under Regulation 41, be treated as perio
spent on casual, ordinary, sick, special or extraordinary leave, as the Managing Direct or may
determine. ..., ... .. oo 0 .. R _ S

,,,,, -

" {3) An employce who is habitually Jate in attendance shall, in addition to such othér
penalty as the Managing Director may deem fit to impose, have one day of casual leave forfeitéd
for every two days he is late in a month, where such an employee has no casual leave due to him,
the. period of leave to be so forfeited ‘may be treated as ordinary or extraordinary leave, as the
Ménaging Director may determine. - - S
34, “Absence from station.—An employee in class A and an employee in any othier class,
if sorequired by the Managing Director, shall not absent himself from his station overnight
without obtaining the previous.sanction of the Managing Director.

F TR T Lt ol ) ‘" ° .

\ 7135, “Acceptance of gift.—An employee shall not solicit or accept any gift from a con-

stitiienit of the Corporation or from any subordinatc employee. . S
36. Private trading or Business.—No employee shall engage in any conimerciél.bus'in“es;é
or pursuit, either on his own account or as agent for others, nor act as an agent for  Life Insu-
rance’ Corporation of an' Insuraiice Company nor shall he be connected with the formation. ox
fnanagemerit of a jointstock’ company or'a firm. . o T
37. Speculating in stocks, shares etc.—An employee shall ot speculate in stocks, sl{a'Fe',. ,
securities or commoditiés of any description:. . ‘

e _Pi‘b’videdifhat_»no,thi‘ng in this 'Reguiation 'shall be deemed to prohibit an employé_c from
making a bonafide investment-of over funds in such manner as he may consider necessary. '

.. 38... Restrictions on Borrowing and investments.—(1) Ar cmployee shall not borrow
sroney from or inany way: place himself under a pecuniary obligation to a broker or an.employee
of thie-Corporation subordinate to him or any firmor person having dealings with the .Carpo-.
ration, Cr
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- (2) -No employee shall,make nor,)?ermitan'y.memberlof.hi_s;familxm-makc anyinvesiment.

likely.to.cmbarrass or, influence him in the discharge of his. officisl duties.” - . S ,
Explanation:— *“Family” means employee’s :— .

' R () H}}Sbaﬁ&/wifc i_ncludingiﬁg-i_ord than onc wife aiid.;alsq;j,udic.ialb}_écp’argtcd-v

_ wife. : ‘ ' : '

@) fParents.ihcluding\ adOptivé parents, but not step parent:--:

' If theadoptive father has more than onc.wife; the first:wife only. .. . .
A female employee has a choice to include'either her parents or her parents-insiasw, . Qpﬁbn"
exercised can be changed only.once during the service.

. (#ii)-Ghildren -including legaily adopted -children,- step-children -and: ¢hild |
' . taken as- wards. - ' o

(iv) Sisters, widowed sisters, widowed daughter and.minor brothers.. .

Dependency condition :

. While this does not apply.in the’ qasé of husband ari¢ wife, otlier membezs;of family should
be wholly dependent on the Corporation servant, . ’ ' ‘

For purposes of dependency income from all sources should not-exceed: Rs: 500/- per
month. ' :

In the casc-of dependent - ‘pensionérs,' dearness relicf sanctioned: after::Decemben.1985
notto be taken into account for this purpose.. . : ‘

39. Employees in.debt.—An employee . who is_in debt shall furnish to the Managing. -
Director a signgd statement of his. position. half-yearly on the 31st March and 30th September,,
atid shall indicate in the statement the steps he is taking to - rectify his position. . An employee
who makes a false statement under this regulation or who fails to' submit the prescribed
statement or appears unable to liquidate .. his debts within a reasopable time or applies for
the protection of an insolvericy court shall he liable to dismissal. .. ~ T o

. Explanation 1.—For the purpose of, this-Regulation, an employce shall be deemed to be
in debt if his total liabilities -exclusive, of those which are fully.secured by tangible assets exceed - -

his substantive pay for six montbs. e

Explgnation 2.—-An c¢mployce .-shall be deemed to be unable to-tiquidate his debts within
a reaSonable time if it. dppears having regard to his personal,resources and. unavoidable
rrent expenses. that he will not cease to;be in debt within a period of two years. Unless the -
untrary is proved to the satisfaction of thec Managing Director, it shall be _presumed. that an
employee can not provide more than one-quarter of his pay and allowances towards the
€ liquidation of his debts. |, - : S S :

M O . . LA

. 40. Employees grrested, for debt,or on criminal charge—(1) An employet who is arrested
for debt or on a.criminal charge shall bé considered as.under suspension from the date of, his
artest,. and shall be allowed' the payments admissible . to an employec under suspension under -
sub-regulation (4) of Regulation 41 untill the termination of the proceedings, against - him,
when an adjustment of his pay and .allowances shall be made according. to the. circwinstarisce .
of the case and in the light. of .the decision as'to whether his absence is 10_be accounted for as a.
period of diity orleaVe, the full pay and allowances being given-onlyin:the eyent of the, employee -
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bciné acquitted of allblame and treated £30n duty during the ‘p'eriod‘ of his absq}xce. An employcs
who is committed to prison for debt or. is convicted of any offence involving moral turpituds

shall be liable to dismissal.

. (2) Where a conviction of an employee is set asido by a higher court, and thé employee
is acquitted honourably, he may be reinstated in service. ]

Explanation.~—In th's regulation the expression “terminationof proceedings” shall mean the
decision of the lowest court which first finally disposes of the case committal or conviction shall
mean committal or conviction by the lowest court or any of the appellate courts, and -it' shall
b6 open to the Corporation to dismiss su employee who is committed to prison or who is convi¢-
ted of a criminal charge as from the date of the order of the court that convicts him. '~

41. Penalties.—(1) Without prejudice to the provisions of other regulations, an emplo-
" yee who commits a breach of the regulations of the Corporation or'who displays negligence, or
indolence, or who knowingly docs anything detrimental to the interest or prestige of the Corpo-
ration or in conflict with its instruction. or who commits a breach of discipline or is guilty of any
other -act of misconduct- or misbehaviour, shall be liable, to the following penalties:—

(@) Reprimand; L

() Delay or stoppage of increment or promotion; _ '

(c) degradation to a lower postor gradcorto a lower stage in. his incremental scale ;
(d) recovery from pay of the whole or part of any pecuniary loss caused to the Corpo-

ration by the employee; | >
(¢) removal or dismissal. N

* {(2) No employee shall, after the enforcement of thesc regulations beé subjected to the
penaliies  (B), (c), (d) or (e) of sub regulations (1) except by an order in writing signed by the
Managing Director, ard no such order shall be passcd without the charge or - charges being
formulated in writing and given to the said employee so that he shall have reasonable opportunity
to answer them in writing or in person, as he prefers, and in the later case-his defence shall be

taken down in writing and read to him :

_Provided that the requirements of this sub-regulation may be waived if the facts on the
basis of which action is to be taken bave been established in a court of Law or Court or where
the employee has absconded or where it is for any other reason impracticable to communicate
with him or where thereis difficulty in observing them and the requirements can be waived without.
injustice to the employce. In_every case where all or any of the requirement in this sub-
regulation are waived, the reagonsifor so doing shall be recorded in writing. '

(3) The Managing Diréét@r may d'e'l';gatc the conduct of any enquiry against an em-
ployee requifed-under sub-regulation (2), to such officer or officers of thg Cgrporation as
he may nomingfe jn: writing“in that behalf. The enquiry shalf be conducted in accordance wi‘

CCS (CCA) copgiet Rules. *-:

. {4) An ..gmﬂbyec may be placed under sugpension by the Managing Directer. During
such suspension, he shall receivq, subsistance allowance cqual to.his basic pay only, provided
that if no Ipam[;y under clauses™.(b), (c), (d) or " (e) of sub-regulation (1) is imposed the.
employee shall be rcfunded the difference between the basic pay and the emoluments which he
would have received butfor such suspension, for the period, he was under suspension, and that if”
a penalty is imposed on him under the said clauses, no order shall be passed which shall have the
efiect of. compelling iiim to refund such subsistence allowance. The peried during which -an.--

-smployee is under suspension shall, if he is not dismissed from the ’§érvice, be treated as period
speat on dutyor leave as the Managing Director may direct.«- "~ & -~ 7 :
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42. . Right to appeal.—An cmployco shall have right of appeal agai'nstval’:y',drdar- imsscd '
by 2 superior_authority which injuriously affects his intcrest. : o

43. Appeallate authorities.—-An appeal shull lie—-

(a) agéingt any orders passcd by the Officer d1signated in exercise of the powers tonfecred
Y . on him by, or under, these regulations to the Managing Director-; and ¥

.(b) "aga.inst the 6tders of the Managing Director to the Board. No éppcﬂ shall lie
against an order passed by the Board on anappeal. |

44. Conditions which an'appeal should  satisfv.-Every appé al shall comply with the
following requirements:— - : . B

(@) it’shall be written in English or if not writien in English be accompanied by atrans—
lated copy in English, and shall be signed ; - o

, @ _ (b) it shall be couched in polite and respectful language and shall be free from- unpecessary.
! _pqdfling or superfluous verbiage | .

() it shali contain alt material statcmenis end srguments r‘elic['ﬁ‘on, and shail be com-
plete in itself ; :

(d) it shall specify the relief desired ;

(¢) it shall be submitted through the proper channe!. '

45.; W}-xen. app?als ma‘y be withheld.—An appeal may bé withheld by the Officer écsigf
nated or the Managip_g I‘)ir:?ctor__,“ as ic case may, if 1= | : ' .
(@ it d;)cs :ndt comply wnh fhé ‘rc(‘;u'ir.erﬁycnt‘svof ch.ulét’ic;n‘ .4;4, a h e
' @) it is illegible, | -
(c) it deals witha 7 matter which does not concer the emplo?;ec personally, |

(d) it repeatsan appcal'already rejected by the authority to whom the 'appeal isaddressed

‘ o and does not, in the opinion of the Officer designated or the Managing Director, as
' the case may be, disclosc any new points ot circumstances which afford grounds for

Qo re-consideration, ' _ : '
¢ (e} itis not preferred within six months of the date of the ordér against which the appeal

is made and no reasonable causc is shown for the dolay, of

(f) it is addressed to an authotity 10 which no appeal lies under these Regulations.

46. Grounds for withholding the appeal tfo be communicated fo the app_liéani.~- In every
case in which an appcal is withheld the authority withholding the appeal shall inform the appli-
cant the fact of withholding the appeal and the reasons for withholding it within six months.from

the date of receipt of appeal.
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‘47, Appeal must be forwarded 1o~ the dppellate authority with due despatch.— An Appeal
‘which is not withheld under regulation 45 shall be forwarded to the appelate authority with the
comtents.of the - Officer des:gnatcd or thc Managmg Dlrector as the case may be a8 $oon as
possible. R

48. No appeal lies against order- wztlﬁrolding appeal.—No appeal:-shall lig against an
order wxfhholdmg an appeal

49, Appealv not to be- addressed ‘to dtrectors or 1l1e State Governmerit —Appeal shall not be
~addressed to the Ministers or Officers of the State Government cr to the Directors of the Board
‘personally; and any-such action shall be deeméd a breach of dxsclplme SRR

50. Joint - petitions,—The provisions of Regulations 44 to 49 shall also apply to the

"extemt they are relevant <to petitions which-concerns more than one employee and are preferred

jointly by a class or group of employees or by an association or union of employees recogmsed
by the Corporatxon A joint petmon shall not be entertained if:—

e (a) lt relates to a suchct on which the Managmg Diréctor is author:sed to pass orders,

and no application for redress has been madeto him;
u ) # relates to a matter regarding the redress of which: a specific proceduré has be*
prescribed under any regulation or instruction issued by the Corporation ; or

’ '(c)'it relatcs‘t'o an individual and is not submitted by him. -
CHAPTER~V
PAY, ALLOWANCBS AND OTHER CONCESSIONS
e Section 1—PAY AND ALLOWANCES .

51. When accrue and payable *Subject 0. the provisions of these regulatxons, pay and
allowances shall accrue from the commencement of the service of an employee, and shall bécome
payable on the afternoont dfithe Idst working. day of each month in respect.of the service performed
during the said month.

52. Whennot payable for partof @ month.—Pay and allowances shall not be payable for
a part of .athonth-to-an employce who leaves or discontinucs his service without due notlce during
'a month unless such notice has been waived by the Managmg Director.

v 83, Whe'r ‘cease—~Pay dnd allowzmces rshall cease to accrue as soon as anvemployee ceases
"t6 berin service: In the-case of an employee dismissed from the. Corporation’s service, they shall
cease from the date of his dismissal. Inthe case of an employee whodics while in service, thesq)
shall ccase from the day followmg that on whloh the death occurs
34, AII employees'to be gr dded --Every employee shall have post in one of the grades
referred toin Appendix I which will be consxdered as his substantWe gradc, and to whwh he
- shaliréveréwhenheidnot == - _

« .~ ~(a) Under suspension ; . o L L .

4. (b) onleave ordeputa,*(."on?br

A

(¢) holding a temporary post or is officiating in another grade, - -

-
-
-
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88, Adjustment . of pdy dnd allowances” on change of ‘charge," rWwhe- take¥ - effecti—An
‘cmployee shall commence to draw the pay and allowancesof a-post to which heis-appointed
as from the date on which he assumes the duties of the post if the charge is- transferred before
‘noon of that datc and from the following ‘working" day if the charge is transferred in the
‘afterrioon of that date. Lo o S T S

.

56. Two persons not to be appointed to a post at the sanie fimé;~Except 48" otherwise
_provided in these regulations no two persons may be appointed to, or draw the pay and allo-
.wances of, a post at the same time. - = | T A

57. " Employees on transfer.-~Where an ‘employee. is transferréd from one post.to_another,
he shall, during any interval of duty between the date of his handing over charge of the” old.
_post and the date of his taking over charge of the new post, draw the pay and allowances of the
old or the new post, whichever areless. - e TR Ly

.. 58. Admissibility of Allowances.—Allowances shall only ..be payable. to employeos \;rho
are actually at the time fulfilling the conditions subject to ‘which they are gdmissiblq. o '

59. Overtime allowance.—Deleted in view of Statc Government 6bs_'erVationé‘ff,'

®  60. Increments—(1) In an incremental--scale, the increment shall accrue on thezcom-

pletion of cach specified petiod of service from the first of the month in which the saine falls due
as in the State Government on each stage of that scale, whether such service be : probationaty
officiating or substantive. oo ST

_ Acting service in a- higher-grade will count for incremeits in an employee’s substantive
grade as well as in the higher grade in which he is acting and if there is.an intermediatc grade
between the {wo in which hé should have officiated hzd” he not been appointed to officiate in the
higher grade, also in the intermediate grade, but the period during which an employee is'on ledve
without pay will not count for increment unless so authorised by the Managing Director for
reasons to be recorded in writing. Sanction to draw increments will be-given by the Managing
Director in the case of Officers. and by the Officer designated in the case of other employees.

(2) No increment may be withheld except as n disciplinary measures under regulation
41 and cach order withholding an increment shall state the perfod for which it is withheld and
whether the postponement shall have the effect of postponing future increments :

Provided thatif in an incremental scale, therc is an’ efficiency bar, an cmployee shall not
draw increments above that bar until he has been certified fit to do so by the Managing Director. -
On each occasion on which an employee is allowed to pass an efficiency bar which has previously
been enforced against him, he shall be placed in the incremental scile at such stage as the
Managing Director, may fix provided that such stage shall not be higher than that at which

.hc would draw his pay if the bar had not becn enforced against him and provide_dfutther that

no increments granted on the removal of a bar shall have a retrospective effect.

3

ST

.. 61. Premature increments.—Deleted (in view of State Government observations). .
‘“""62, Refixation of pdy on promotion.—(T) On promotion from anc grade to another,
the substantive pay of an emplcyee shall be fixed in accordance with the provisions of ER 22 of

FRSR. ‘ co

... (I0) Proficiency step-up.—For grant of proficiency increment on ‘completion of 8/18
years of service in pay scole revised w. e. f. 1-1-1986 is to be governed as per the State Government'
instructions issued from time to time. ) o o T St B
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-, 63.- Officlating pay.—An employee who is appointed-to officiate in a higher grade fora - i
period of onc month he shall, 86 long as he shall officiate on such a grade, draw an officiating o
pay equal to the difference between the substantive pay in the old scale and the Stage in the :
- 8cale of the post in which he is appointed, which is next above his substantive pay.in the old scale, 1

provided that when the promotion is of a temporary nature and the circumstances of the pro- '
motion so justify, the Managing Director may fix the pay of an employee at an amount less than

that admissible under this regulation.

64. Re-fixation of pay on transfer from one scale of pay to another.—When an employee
is transferred from one scale of'pay to another on the revision of the scale or otherwise. and such t
transfer does not involve the assumption of dutics or responsibilities of greater importance, his
initial pay on the ncw scale shall be fixed :— ' .

- {a) _I:‘t" césc. his substantive pay on the old scale is Jower than the minimum of the scale
to which he is transfered ;  at the minimum of the new scale ;

.~ (b) in other cases, at a stage Which is cqual to his substantive pay in the old scale , or if
there is rio such stage in the new scale, the stage next below that pay plus personal pay equal
to the difference, such personal pay to be drawn until such time as it is absorbed by

subsequent increments in the new scale. "

ym me  w

- 68, Application of a{zpendices. 1 & II.—Except as otherwise provided in these regulﬁtioﬁs‘
the pay and allowances of an employec shall be regulated in accordance with the provision of
Appendices Y and 1T, - :

. 66. " Grant of honoraria,. spgci‘al Az;ncrements, or other concessions.—For acquiring higher )
qualifications like CA, YCWA, CAIIB, CS, MBA, LLM/LLD Degrec after joining the
?(lylrpotat_xon, the pattern.of Govt. of India which allows of one time grant in such cases may be
ohowea. o - . C ’ .

Dol

_ CHaPTER VI
LEAVE AND JOINING TIME
", Section 1~ GENERAL REGULATIONS RELATING TO LEAVE

67. Kind of leave.—Subject to the provisions of these Regulations the following kinds of
teave may be granted to an employee :— ‘

e (@) C:‘iépal leave ; - ‘

(b) Ordinary leave (carncd leave) ;
%ick leave ; :
) Specialleave ' . e
(;% Extraordinary leave ; ’ . ,'
Maternity leave. :

68." Authorities empowered to grant leave.—The power to grant leave shall vest in.the
Managing Director in the case of Officers, and, subject to such general or special directions
a4 may be issued by him, to the Officer designated in the case of other employees and, except as
provided in these regulations, or in any dircctions issued by the Managing Dircctor, alt appli-
cation for leave shall be addressed to the authority empowered to grant leave. ‘

.69. Power 1o refuse leave oi recall an émplovee on leave.- Leave cannot ‘be claimed as
of right.  When the exigencies of the service so require, discretion to refuse or revoke leave of any

)
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¢ deacription is reserved to the authority empowered to grant it, and an emi'_:loyéé_alrca‘dg on leavy
may be recalled by that authority when it considers this necessary in the interosts of the Cor-
poration. - : : : < .

Ao
H

) " 70. Lapse of leave on cessation of service.—The calculati§n" of 1ch2 cnﬁl_cd by an
employec be made on the date on which he ceases to be in the service of the Cérporation as per
the State Government rules applicable from time to time. * s e : '

T\ Egrlier return from leave—Unless he is permitted to do so by tﬁgiédthority which
' granted his leave, an employeé on leave may not réturn to duty before the expiry of the period
of leave granted to him. RV o

FOp

72. Commencement & termination of leave.—(1) The first day of an éinplﬂyee'é' leave is
the working day succecding that upon which he made over charge. , - !

(2) The last day of an employee’s leave, is the working day preceding that upon which
he reports his return to duty. S ‘

73. Obligation to furriis/z leave address.—An employee shall, befors proccediné on leave,
"ntimate to the authority grantingleave his address while on leave, and shall keep the said authority
informed of any change in the address previously furnished. y v
T4. Station to which an employee should report on returin.—~An emplofgg dn.l_qa*#e shall,
unless otherwisc instructed to the contrary , return for duty to the place a1 which he was last
stationed. : S - : L

~ A4 R

t

75. When médical certificate of fitness may be demanded —The Msnaging Director may
require an employee who bas availed bimself of leave for reasons of héalthto produce a medical
certificate of fitness before he resumes duty even though such leave was rot actually granted on a
medical certificate. : 3 ’

76. ‘Leave not admissible to an employee under suspension.—Lenve tagy not be granted to
an employee undeér suspension or against whom proceedings are pending under.chapter IV of
these Regulations. g B

Fl

Section 2—ORDINARY- LEAVE o b

T1. Wheénapplication should be submitted.—(1) Applications for e;’glinary‘ lé_av’e 'rcguircd
shall ordinarily be submitted atleast onc month before the date from which leave is required.

{
¢
¢
[§

_—

V)] ;{plications which do not satisfy the requircmcﬁis of sub-re'ulfa‘tib'ﬂ (1) may be
.rcfuled without reason being given. : - . T
78. Scale or which Ordinary leave is earned—(1) The admissibility of goi‘diné‘ry leave
to an employee shall be governed by the leave Rules of the Himachal Pradesh Government as
made applicable from time to time. : ST S :

3} Fractidns of a day of ordinziry leave shall be taken as a full day, if amouating to
half a day, or more, and shall be igjnored‘ if amounting to less than half a day. o

79. Ordinary lea‘v:é‘due.—'-(l) Earned leave shall be credited to the leave account of a
Corporation servant at the rate of 2.5 days for each completed calendar month of servicé
which heislikely to remder ina half-yearin which he is appointed..- Ce et
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v+ (2)... (@) The credit-for the half year in which a. Corporation scrvant is due to retire or
résigns from the scrvice shall be afforded only at the rate of 2.5 days per completed calendar
month up to the date of retirement or resignation. TN

1§+ (b) :When a:Corporation'servant isremoved or dismissed from service or dies while in service,

credit-of a earned: leave shall- be allowed at the rate of 2.5 days per completed cal¢ndar month upto -

the end of the calendar month preceding thé calendar month in. which hc is removed ot
dismissed from service or dies in service.

[T (3) If é.Cprpora_tjon'servant;has availed extraordinary leave andjor some pei-iod of absence
has been treated as dies-non in a half-year, the credit to be afforded to his leave account atithe
commencement of the next half-year shall be reduced by 1/10th of the period of such leave

and/or.dies non subject.to. maximum of 15 days. .. S e an

(4) While affording credit of ééi‘ned leavc‘, fractions of a day shall be rounded off to the-

nearest sday. o -

80. Limifs upto which ordinary leave may be earned or taken—The period of ordinaty
leave whichhcap be taken:at any.one time.is four months, and no further ordinary . leave can
‘be *earned,by an employee unless; at leastthree months before the date on.which he shall have
earned leave for the maximum period, he has formally applied for leave and the. leave ha
‘been refused, or has ascertained in writing that leave, if applied for, will not be granted, when
such _an. employee: 'may be permitted .to earn leave .in excess.of the ‘maximum upto the.date

specified. by, the authority: competent to. grant-leave.

81. Pay during ordinary leave.—An employee on Ordinary leave shall draw a leave pay in
acgordance with Himachal Pradesh Government leave rules applicable from time to time. .,

-y

- Section#3--CASUAL,? SICK, SPECIAL,’ EXTRAORDINARY AND MATERNITY. LEAVE,

_. .82.. Casual Jeave.—(1) , The .admissibility of casual leave to an employee shall be
governed. ‘by, the, *Himachal Pradesh Government leavé Rules as made applicable from.time
to time. S TR ‘ . : R _

(2) If the absence of an employee js extended beyond the limits laid down in sub-regulation
(1), or if any of the other conditionslaid-down if that sub-regulation is not fulfilled, the employee
shall be treated as.on erdinary leave for the entire period of his absence. = . '
e wive s ) ~~"«uwlhz‘;-.;."'--- A A S ., ‘ T o LVt \" .
3) Notwithstanding  anythihg ‘contained “iri  sub-regulation (1) and (2), the Managing’
Director, may permit.the grant of casual leave without being subject to all or any of the limita-
tions laid down in sub-regulation (2):— e e

*

" () -When the absénce.from dutyis-necessitated by orders not to attend office:in conse-
- 777 quence ‘of infections diséase in the family or household of any employee; . - ...

(7)) When, the absence is necessitated by reason “of any cn11ployéc'wﬁo'i‘s‘ o tdmber of
3" the Amxiliaty Force of India,’ Home Guards, A. R. P., or other Civil. Defence Or-

ganisation of amy. other. official organisation of a similar nature having to attgnd-an-

.7 (iliy When.there . are other .exceptional’ circumstafces .pecessitating thé
leave in excess of the prescribed limitrs -0 o 0 o

HR IR

annual camp or tc go training; or

S CEAT T G T Cop e ane i -
a oy

rant.of casual,

3

w "W~

»

>
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. " Provided that the‘totdl period -of casual leave granted to-an-employee in-any one:calendar
“year $hall in-no-case‘exceed 30 days, and if the grant of ‘casual leave under ‘this stib-regulation
shall result in the total period being extended beyond-30 days-any-period-of absence:in-excess of
30 days shall be treated, subject to the provisions of sub-regulation (2) of Regulation 83 as
ordinary, sick, special or‘extraordinary leave, 4s the-employee-concerned may request.. *

83 Sick and .speéidl léave iimit upt(;' w’hic‘h-may' be ,granlted.'—,'-'(lj" ':Duringrt'he 'f(ulljpe:ioﬂ

" .of “his service .an employec may be granted special leave, on ‘private affairs, for a'period not

exceeding 12 months and sick leave, on medical certificate, for a pefiod . hot exceeding, eigliteen
months, and thé Board may grant of additional sickleave if considered advisable “in‘the
Corporation’s interest, in special cases: Special or.sick leave may not be availed of .if.ordinary
leave is admissible. -~~~ 7 - © o R

. AR -
3

" (2) Tu-case an-employee is absent from ‘duty son account of quarantine, the<Corpération
- 'may, at'the'request cof the employce concerned, treat such:absence, up:to. admaximum period of
-~ three-months, as ordinary, sick or special leave’if such leave'is.otherwise permissible, Special or

sick leave under this sub-regulation may be availed of even if ordinary leave.is admissible.

84. Pay during sick and special Jeave.—Sick and special.leave shall be on half anfa‘ge ‘pay

o “for a period of twelve'months in the case of-sick leave and six months\in‘theTase of special

leave:

Provided that where an employee has served the Corporation for at least a period of five

' .years he:may, if he so requests, be permitted to avail himself of sick-leave on‘averagepay upto a

~maximum periodof six;months during the full period of his service, such leave on average pay
being entered as twice the amount of leave taken in his sickleave account, ~ -

- 885, Extxaofz’{inaﬁylreavg.—-(l) rBxtraordinary leave may be .grantedr.ito_ian::femplqy;ee when
no ordinary leave is due to him and when, having regard to his length of service, sick or-gpecial
leave is not considered justified. ‘Except in exceptional circumstances, the duration .of

entire period of an employee’s-service.

_ yextraordinary leave shall mot exceed four months on-any one occasion .and,12.months during the

. 2) .An-employee may be granted extraordinaty leavein combination -with-or,in continua-
tion of leave-of :any -other kind admissible to the employee, and may. commute retrospectively
periods of absence without leave into extraordinary leave. :
=" {3) Nopay-and-allowances.are aimissibleduring the period of.extraordinary leaveiand.the
period spent on such leave shall not count for increments co

o . Provided that, in cases where the Managing Director is satisfied ;that thedeave was taxen

on account of illness or‘for.any other -cavse - beyond the -employee’s control, he may direct
that the period of extraordinary leave may count for increments upto a total period not cxcee-
ding two months. ' -

86. Maternity leave.—(1) A_'fdna_ié é:implpyec of the Corporation (including an apprentice)

with less than two surviving.-children ‘may.. be granted maternity leave by -an authority

competent to grant leave for a period of 90 days from the date of its commencement.

) .1(2): Durmgsmh*perwd ﬁhé:%hﬁll;b e tpa‘iii' ;cl'ééiie:,ﬁalaryzedﬁal' tp‘:ibéypay —_idﬁawn‘, immediately
before proceeding on leave. e U
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o, (3) Maternity leave not exceeding 6 weeks may be granted to a female Corporation servant
(irrespective of number of surviving children) in case of miscarriage, including abortion on produc-
~ . tion of medical certificate as laid-down in Rule 19, - T

"

(4) (a) Maternity leave may be combined with leave of any other kind.

+ + , {b) Notwithstanding the requirement of production of medcial certificate contained in sub-
" rule (1) of Rule 30 or sub-rule (1) of Rule 31, Icave of the kind due and admissible (including com-
* “muted leave for a period not exceeding 60 days and leave not due) upto a maximum of, one year
| may, if applied for, be grantcd in continuation of maternity leave granted under sub-rule (1).

- 13

(5) ivIate;rnity leave shall not be debited against the leave account.

87. Leave rules to the extent not covered above or not specified shall be the same as

- applicable to the employees of the Himachal Pradesh State Government under Himachal Pradesh

" Government Leave Rules regarding casualleave, ordinary leave, maternity leave, sick leave, special
.+ leave, extraordinary leave etc., and shall also be applicable to the employees of the Corporation.

Section 4—JOINING TIME

e . A88;  Wien maj) be' grar;fed.:——‘(l) ﬁoining time may be granted to an employee to en_ablb
hime ) Pe &Te -\ . ; ,

.~ . (@) tojoinanew post to which he is appointed while on duty in his old post ; or

. () tojoinanew pb§t on return from leave of not more than 4 months’ duration or, al-

- though the duration of leave exceeds four months, the employee has not had sufficient
notice of his appointment to-the new post. :

.. (2) Joining time shall not be granted when no change in the headquarters of an employee
. is involved. o . Cos )

~ " -89. Pay and allowances during joining timé:—Pay and allowances of an employee on
joining time shall be determined in accordance with regulation 57.

#.~-90. Period for which admissible.—~Joining time which may be allowed to-an employee
--shall not exceed scven days, exclusive of the number of days spent on travelling. o

-

... 91. How calculated~In calculating joining time admissible to an employee, the days
- -on which he is-relieved from his old post shall be excluded but public holidays following the day

of his relieving shall be included in the joining time. . : :
T 9% Overstayal after joining-time.~An employec who does not join his” post within'
*' the joining time allowed to him shall be déemed to have committed a breach. of regulation 33,

CHAPTER-VIII
. .- FOREIGN SERVICE

. 93. Deputation of employees to_join military service.~The terms and conditions subject
f.u-towhmhgﬁ"‘ohmplbyee:may be permitted to join the military service shall be : determined by
1 e Boar 1] e . ; -“ .' ot 4 .

.

‘T'V"w -

T WYY N

YT W T
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. 94. ' Depytatiori of einployees io other services.—(1) Without prejudicoto the ‘ptovisions
of Regulation 93 no eiployee of the Corporation may be deputed to serve under any other
emplgy,e‘r;w:thbut the approval of the Board in case of officers and: of .the Managing Ditector .
in other cases: = - T ’ S PRNC

N - . . ;
IRT ¢ - . o (2T

.~ Provided that no employee may be transferrcd to forcign service against his wilt.

(2) Where the services of an employee of the Corporation are placed at the disposal of a
foreign employer, it shall be a condition of the deputation that the foreign employer - shall
during the period of such deputation; bear the entirc -cost of the services of the employee
including the following viz:— - ‘ S e '

(a) pay during joining time; . .
() travelling allowances payable to the employec to enable him to join liis appointment
in the Corporatiori on the termination of his deputation; ,

" (¢) leave earned during the period ‘of deputation; il :
* (d) the employer’s contribution to the employce’s account in the, - Corporation’s
Provident fund. o T . ‘ )

@ In addition, the forcign employer may also be réquired fo” make a contribution” towards
any other superannuation benefits for which the employee might become cligible on his retirement
on such scale as may be fixed by the Managing Director. ’

- CHAPTER-IX e
MISCELLANEOUS

9S. Declarations. to be signed by-the employees.—1In addition to a declaration of -fidelity
and secrecy required to be completed by him in pursuance of Section 40 of the State
Financial Corporations Act, 1951, cvery employee fo whom these Regulations apply, shall
subscribe to a declaration in the following form. e L

DECLARATION TO BE BOUND BY THESTAFF REGULATIONS = * ™™~
' - R Place: ..\l .. i .....
Dated.....o..oovveiiiuiiiaiii o

I hereby declare that I have read and '.uﬁderstoo'd the Himachal Financial Corporation (Staff)
Regulations, 2004, and I hereby"subscrjb‘e and agree to be“bou;_u_i by the said Regulations.

Nameinfull.................... P

) Nature of appointment.........c......... T P

Date of appointment...............................oioiiia.. e e

Signature. . .............. A

Date ...............
APPENDIX-I : S

1. (1) The scale of pay for officers shall b.e as follows == .
" (@) General Manager Rs. 14300-400:15900-450-18600.,
() Deputy General Manager ° Rs: '13500+400-15900-450-16800. °
(¢) Asstt. General Manager/Secretary  Rs. 12000-375-13500-400-15500, °
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(d) Matager "~ . : Rs. 10025-275-10300-340-12000:375
RS ; T . 13500-400-15100. _
(). Deputy Manager . Rs. 7220-220-8100-275-10300-340-11660..
) Asstt. Manager Rs. 7220-220-8100-275-10300-340-10980.
%;) Private Secretary Rs. 7220-220-8100-275-10300-340-11660.
o : ’ +600/-S. A. o
- °(2) The scales of pay for employees in class’ B shall be as follows :—
(@) - Personal Assistant - Rs. 6400-200-7000-220-8100-275-10300-
: 340-10640+Rs. 200/- S. A.
(b) Senior Assistant Rs. 5800-200-7000-220-8100-275-9200.
(¢) Sr. Stenorgapher Rs. 5800-200-7000-220-8100-275-9200+
Rs. 160 S. A.
(@) Jr. Assistant - : Rs. 4020-120-4260-140-4400-150-5000-
160-5800-200-6200.
(e). Stenographer Grade-II : Rs. 4020-120-4260-140-4400-150-5000-
. . . 160-5800-200-6200+-Rs. 120 S. A.
(f) Clerks -' Rs. 3120-100-3220-110-3660-120-4260-
' ’ ~ 140-4400-150-5000-160-5160.
-+ (3) The scales of pay for employees in Class C shall be as follows:— R o
(@) Driver : _ Rs. 3330-110-3660-120-4260-140-4400-
150-5000-160-5800-200-6200° -+ Rs: -
, 700 S. A.
() Jamadar-cum-CaretaKer Rs. 3120-100-3220-110-3660-120-4260-
, . 140-4400-150-5000-160-5160.
(¢) Daftari-cum-Gest, opt. Rs. 3120-100-3220-110-3660-120-4260-
e . 140-4400-150-5000-160-5160.
{d) Peon-cum-Chowkidars/Sweeper Rs. 2520-100-3220-110-3660-120-4140

(Initial start of Rs. 2620/-).

2, Sj)ecial pay.—The grant of Special Pay to-an officer shall require the sanction of the
Board and that of the, Managing Director in the case of other employees..

3 Pers_onal pay.—The grant of Personal Pay in circumstances referred to in_ sub-clause
(@) -of clause (II) of Regulation 3 shall be at the discretion of the Managing Director. In
other cases Personal Pay may only be granted with the previous sanction of the Board.

APPENDIX-IT
COMPENSATORY ALLOWANCES

tt e

Section 1 —-GENERAL. _ .- . ®

.1.. Kinds of. Compensatory Allowances.—(1) The following kinds of compensitory

allowances shall be, granted in accordance with the provisions of this section — '
Ea' Deputation allowance.

b; Dearness allowance.
§c Travelling allowance:

dg Halting allowance.

e). Housc Rent Allowance:

Hill Compensatory Alloweance.
(g) Capital Allowance.
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 ~Compensatory Allowance:not to be: source- of profit.—?2) Thergrant of-ac compensatory
gll_owaglce‘not mentionedin sub-paragraph(1).shall:require the; specific. sanction:of the Board
in each case. e

(S

2.. The graﬁt.qﬁ éompeﬂféﬁtory allowariee-shall be $0 fegﬁiated ft"h‘ai:‘.thé- .alidxn:r&ncé shall,
not on the whole, be a.source of profit to the recipient. - L

. Section: 2—DEPUTATION> ALLOWANCE WHEN- ADMISSIBLE:, -

3. (1) Anemployee who is transferred from-one station to:anotlier-for atempdrary period
the duration of which is anticipated to be. longer. than one-month but not. longer. than three
months, may be granted a deputation allowance at the rates provided in this section.

" (2) Uhless specially authorised by the Managing Director, diputatiot allowance maysnot, .
be drawn during leave : -

‘Provided that the’ maxinmum period-of three months provided in thisregulation will notbes
applicable in case of staff posted in the industrial units, the possession of which istaken-over
Ufs 29 of the Act. o : _ :
: % 4. (1) The rates at which the- d'éputatibﬁ; allowance may be granted to {;i‘nicniployee‘

“Shall be as follows:— a P

(I) When on deputati dr(ft;d‘ other Depm"tments/Forei gn Service — Ly T
Transfer within the same station e 5 % of basic pay subject t@imgxiiﬁilm of
L U URS 250 PuM e e
In other cases 10% of basic pay subject to maximum
: Rse SO00-P. M. . . .n

Y

RN (1)) When on deputation.on Foreign Service.in Public, Séqiof WUndertaking. where -
indiistrial rates of Dearness Allowance are being: granted. :— T

' In all cases | 109 of basic pay. subject’ fosmaximuin’
: Rs. 500 P.M.
(2 An éinployée"'i'n r‘cc‘éibt of déput'ati(m “itlowance shall not dréi\sf'.1‘mlfi§"ié;-‘alquancc.
) Section 3—DEARNESS ALLOWANCE
- -5.. Terms of the- Grant 10 be determined by-the Board —The dearness allowance: shall
¢ paid to the mployces of the Corporation at the same rates and subject to the simecondi-
tions on whichi such allowance is paid to the employees of the Himachal Pradesh Government
» dr-pm time to timé. T

" 6. Dearness allowance during leave.—~The dearness allowance to-the employees of the
Corporation during leave shall be regulated as per. Himachal Pradesh. Government rules.

7 | “Section 4—TRAVELLING ALLOWANCE S L
A Definition.—In this section:—
(a) “fares” shall mean, in cases where therc are two rates of fare, one incl'iisi.v_'e‘and the

other exclusive of diet, fares without diet, but shall include the cost actudlly incur-
red-of reserving-accommodation; - - - - o T T T T S
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" ()" personal belongings” shall include only clothes and such other necessary articles

as.are required while on tour and not motor cars, motor cycles, carriages or heavy -

furniture ; .
() “personal property” shall include motor cars, motor cycles, carriage and furniture

but an employee on temporary transfer shall be entitled to charge for. such items

only to such extent as the Managing Director may consider reasonable;

(d) “transfer” shall means the movement of an employee from the station in which he is

employed to another station for a period of not less than one month, either:—

cmf (1) to take up the duties of a new post; or '
() in consequence of a change of the headquarters.

. The revised grading for granting the allowances to the employees of the Corporation
would be as under-— ' : .

Grade : ' Basic Pay
1 2

‘Grade-1 _ : Rs. 5,000/- andabove : : @
Grade-I ' Rs. 3,000/-to Rs. 4,999/-

Grade-IlI Rs. 2,000/-to Rs. 2,999/-

Grade-IV SRS Rs. 1,500/-to Rs. 1,999/-

Grade-V Rs. 1,200/-to Rs. 1,999/.

“Grade-VI - Below Rs. 1,200/-

Heretofore for the purpose of gradation, pay plus special pay used to be taken into account
for determining the grade of the employee. Henceforti?, for the purpose of gradation only the
basic pay shall be taken into account in the case employees drawing pay in the revised pay
scales. In the case employee may not opt to continue in the un-revised scale, the pay would be
basic pay plus dearness allowance sanction upto CPI-608 (i. e. sanctioned upto 1-1-1986) and

treated as dearnéss-pay.

RATES OF DAILY ALLOWANCE WITHIN HIMACHAL PRADESH

Rupees

. Grade - .. 4 ' Ordinary Special Expensive

Hill Hili ~.and

Tracks Tracks Remote
4 Locali-
T . . : : - ties

Grade-I , 50 75 100
Grade-TI 40 60 100
Grade-II1 . 35 53 . 88
Grade-IV 30 45 75

+ - Grade.V S . L - 25 - 38 61

. ‘Grade-VI o , . . - 20 30 50
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_ No enhancement over and above thisse ratés isallowed as the enhancements at the rafe of
25%, 50% and 1509 over and above the basic rates of daily allowance which was allowed earlier

- have Jow been.merged in.the above rates. R R TN I
" For regulating the payment of daily allowance the existinig-classification qnder which _zifeas
in Himachal Pradesh have been divided into three groups shall remain in operation as following:—

.__' (a) Expehsi’vé and Remote Loéafit}es:—; - R

£ ‘Lahual & Spiti district,

Kinnaur District.

.. Bharmaur Sub-Division & Pangi Sub-Division of Chamba district.

.. Pargana of Pandrabis, Outer Seraj and Malana Panchayat area of Kullu ,dis_trict.'

‘Chhuhar Valley of Jogindernagar Tehsil of Mandi district.

"Mangal Panchayat area of Solan district. '

‘Dodrakwararea of Rohroo Tehsil, Parganas of Chaebis Naubis, Barabis, Pandrabis
“and Atharabis, Sarhan and Gram Panchayats of Munish, Darkali and Kashapat
- of Rampur Tehsil of Shimla district, and ; - PR

8." Chhota Bhangal and Bara Bhangal areas of Palampur Sub-Division . of Kangra

b R T N

district.

. (b) Special Hill Tracks:—.

R
Y

Janjehli Block of Chachiot Tehsil of Mandi district.
Chopal Tehsil of Shimla district. - -
Trans-Giri Track of Sirmaur district. . - R e :

: S}}ur?.h Tehsil, Kunr Panchayat and Balej Pargana of Chamba ,'If'ehsil‘lofChgil'ﬁba

istrict ; BT T TS AR 0 Al

5. Manali-Ujhi area, Parvati and Lagg Velley. and Banjar Block of Kullu district.
(c) Ordinary Hill Tracks:— '

fo L

PO R S

All other remaining areas which are not covered by the above groﬁps.

RATES OF DAILY ALLOWANCE OUTSIDE H. P. (PER DAY)

§ .

Grade _ _ _ _Dethi/ :, Other
o o Chhenai; places
Mumbai,
' R ' Calcuttla"g?c
o Bangalore

. .

.. T _\.(Rs‘.)""'l. (®Rs)
Grade-1 - ' ‘ w15 60
Grade-1I ‘ 60 50

: Grade-III =~ . , o R - < 45

“ .7 Grade-IV T IR Y S

.0 GradeY o LT 38 - .35
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- eRE-‘IM’BURSEMENT OF .HOTEL RENT

The maximum rates of re-imbursement of hotel rent to the employees of the Corporation,
who stay in hotels and tourist bungalows run on commercial lines while on duty outside the
-~ Pradesh, on production of receipt, shall be as-under:— ' ’

Grade Coe * Delhi/ — Other
Chhenai/f places
Mumbai/  outside
Culcuttaand H. P.

B Bangalore
. (Rs.) (Rs.)
s, QGraded . - T o ' 300 225
S € 1 ¢:1 1) | S oo ' 225 180
Grade-III S 200 135
cr. . GradelVo. Lo .. G A 120 - 100
Grade-V . . 100 75
Grade-VI 60 ‘5

Government servants who claim re-imbursement of actual hotel rent shall dlso entitled
to daily allowance equivalent to 3/4th of daily allowance entitlements, in addition to re-imburse-
ment of actual hotel rent. Managing Director however may allow any Officer/cmployee such
higher rent for stay in a,Hotel within.and out side the State as considered appropriate considering

- ~busiiess interest of the corporation. '

sliert s L0 T RATTWAY ENTITLEMENT

The revised gradation for the purpose of Supplementary Rule 34 i e. ‘entitisment of
railway accommodation,..shall be 'as under:— S

Grade, . .. : Travel entitlement
Grade-1 - Ist Class A. C. e
Gradeldl- 0 A. C. Two Tier Sleeper/Ist Class
-« Grade-HI Ist Class/A. C. Chaircar =~ '~
s GradeTV o Ist Class/A. C. Chaircar
Grade-V, ' 2nd Class Sleeper ,
“Grade-VI 2nd Class Sleeper

4 @
. * " "Where.an official journey by train is cancelled in public interest, cancellation’ and “reserva-
*~tion charges 'shall be reimbursed to the Corporation servant directly by the Corporation. In
similar circumstances these charges in respect of members of family of a Corporation servant

* :shall also“be re-imbursed. - A

v
ey

Reservation charges/Surcharge levied by Railways in respect of all classes of . railaccommo-

. .dation will’be re-imbursed to the Corporation servants-treating these charges as part.of the fare.

‘*The telegram expenses charged by Railways in connection with the reservation .of accommo-

“~dation in‘trains, for onward and/or return journeys, by Corporation servants travelling on duty
-will-also be.rezimbursed to the -Corporation servants. -~ -~ = =+ = oo e o
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AIR ENTITLEMENT N
The entitlement for: ttgve! by Air shall be as unider:—
" Grade - S "+ Entitlement
.Grade-L. Ce - At discretion
Grade-H : L, On.the condition that the: dlstance is mors thar 500

v - kms. and journey cannot be performed overnight by tail
- ; - - .or journey isto be peformed within Himachal Pradesh.
P . . - ot HiP. to Dellu/pe handlgarh or DelhI/Chandlgarh"
S 1o Himachal Pradesh. -

Fﬁﬁué‘ TRAN’SPORT ENTITLEMENT

. The entitlement of road. travel by . pubhc transport.- would be- as under and thc torm
“Publlc Transport” Would mclude ordmary bus, delux bus and air- condltloned biigi—

Grade . ' E_’ntttlement,
Grade I & II ' A. C. Bus
Grade Il &IV .. - ... . Delux. Bus

Q Grade V&VI " 7 Ordinary Buy
T ‘-"m‘“f"“:'ﬁiﬁmgm BY ROAD TRANSPORT -
The eng.i'_clnérpgn‘thj;p‘ﬁ;gx_ycl. by road transport would be as under:—

Grade . . .Entitlement

Grade I & II ' By taking a single seat in a public transport or by
- motm cycle/scooter or by . engaginig full“taxifowd car.

Grade llIto VI ; o :By takmg a single seat in.public transport;; or by motor
cycle/scooter. They will not be entltled/lelglblc to
el ‘ travel by engagmg full taxxlown -car.
Tourmg own car shall be allowed only to oﬁ”lcers with a basic pay of R.s 5 900/- of moref’f
the clear cut pre-condition that their official vehicles will remain parked during the period of that

tour:. ‘Bvén forsuch tourifg by: these officers, there shall be limit of 1000 kms.: per month No
other officer shall undertake tours. in hts own car. . .

e+ - ... . ROAD MILBAGE
’I'he rates of road mzleage shall‘be as frider &=
© Gy Gion Car™ L ,
For hill areas e - Rs. 2.50 per K. M

Fo’r plams ) v : Rs.- 2.00 per K. M.
(&) Full Taxi § ;
:For hill areas: L. - Lol e :‘;@Rs 2.50 per K. M.

Ferplams Lol oo Tt Ree 200perK M eoractual whlchevcr -
et b T D el ds lesg . e
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3

(c) Scooter/Motor Cycle

For hill areas ST g paise i)ci'"K.’ M.
For plains _~« + 60 paisc per K. M.

r~-These rates of mileage. allowance pz-eséiziqu';‘fql' travelling by own car will ap_pl;'( i;li_cases
where the Corporation servant would themselves drive their own vebicles and do not ask-for the
setyices of a staff car or Corporation vohicle “driver to drive the private car. If, however, a
Corporation servant at his,own option avails'of the services of a Corporation Driver to drive his
owri eat; the rate of mileage allowance payable to him will be 20 paise per K. M. less for hilly
areas and 15 paise per K. M. less for pldin areas. Such facility of staff cardrivers will be allowed
only to those officers who are otherwisc gntitled to staff car and staff car driver for the particular
journey. TP O O W I -

P L N L S . . . TS

EThe Man?ging Director/Drawing & Disbursing Authority is authorised to allow full aileage
allowance betwecn stations connectcd by rail in respect of those officers Who are normally estitled
to staff car use for travel under the normal rules. :

CARRIAGE OF PERSONAL EFFECTS - . _ ®

The maximum entitlements.of officers of different grades for carriage of personal effects
on transfer shall be as follows:—"" ot ot

Grade Ce NN T Porsondl effects that can-be carvied
o Gredel&I .. 600Kgs. o
e Gréde A& IV°.20 0 L = 7 3000 Kgs. w2
Grade V o o S 1500 Kgs.
;*’_‘;f‘_’,(},r?dé;},/l' T . ( .o S 1000 Kgs. RN &

For the carriage of personal cffects by rail, the employees shall be re-imbursed the actual
chargss by goods trainn—= . .. o - :
¢ The allowance. for .carriage of.personal effects betwe,e_il places connécted by road; onlywill._,
be at the following uniforms rates:— O S AU

Grade Special Hill”??'ack:c/E;kp;nsive and Remote  Other place
Localities within the Pradesh - .. =
Rs. (per k.m.) Rs. {per k.m,) v
Grade I &IT .0 =~ ol S 11.00 . 100
Grade ML & IV~; = ., t2g -7 6.00 BN ¥
Grade V S 3.00 T T200
Grade VI 2.50 0,507 e

For the carriage oﬁbeiééﬁélfefféct'sfpartly by rail partly by road transport; the employees
shall bafe-imbufsed the actual.expenses.for carriage of personal effects by goods train-and the
allowance for carriage of personal effects-by road transport at rates as prescribed in para above.
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v

EMPLOYEES ON TRANSFER

~w++ . --The entitlement of transfer grant. shall‘be ashundvr

u Grade

GradeI
_Grade I - B B Loy
-GradeTIl o ' '

_ GradeIV :
* ~Grade V* T T
GradeVI

TRANSPORTATION OF CONVEYANCE ON TRANSFER JL }.;

L Al
Theentitlements for transpor;tatlon of conveyance onjtransfer shall be asy under\—-
TS

Pay range T I‘;1tzt1ement (Scale)
‘ T AN RO A
Rs. 1 900/* and above ' v Onc motor car, or one motm cycxe/scooter
i Ty .or.one DoTses .
Less than Rs l 900/ S a A e ;»»,;, Onr' Motor - cycle/scooter ror» one blcycle

‘J

X

“n"»- . Or-“.r’)r(“[r oy

The rates for transportatmn of copveyance on transrcr«sha }qbc as undcr 4T 6 2 s
(a) _When the conveyance is sent under its own pmpulsmn' - f*’*raf

Between ‘places connected by rail Between places not conitétted by réil

0y,
Prescribed rates limited to expenditure on trans- Prescribed rates as Im paraw
portatxon by passenger train.

' (b) g When conveyance i sent Ioaded “on 4 [ rick ™

; ¥ 7',»' * R .~~--)
BetWeen places connected by razl " - Between places not connected by rail
s* o, i e'ed ()~ 7“/ {‘ raﬂr j. -; , - -;:,.-q
Actual expenses lmuted to prescrlbed rates 01 Actual expenses hmlted to prescrlbed rates.
expenchture on transportation by passengel RO S A LR s R ety s ot S

*
ot

tram WhlcheVer ms less

* Dept‘t '/(slorporaﬁon)

P

*(prescnbed rates’ means, the rates notxﬁcd/ﬁxcd by ?the Sta;c {I‘ranspo

.

e r", R

" ON'TRANSFER ENTITLEMENT AND RATES IF. NEITHER ééNNECTED BY
+ RAIL NOR,BY ROAD: 2, ¢, )

it
. N
a3 ‘.;,} (L 8

& Entltlements and rates if nelther connccted by rail nor by roag !

Expenmve and Remote Localities: "

(a); Entitlements: oy e Y
Grade I 4 Mules or Horses 3 porters in lieu of "each “mule/horse are
Grpde 1I - =3 Mules.or. Horses ... .: admissible due: to, areas; being.. unfi¢ for
 Grade I 2 Mulcs or- Horses ) transportatlon by mules/horsés provided
Grade v -+ -t is clarified thatpporters:were utilised
Grade V& VI, .(x L Muie OF Horse ;- e r&cxcluswc-ly for carrying persona,l ‘effects:

-and equipments.

SV RO A Choten el
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SIS e e e e e el
(®) Rates:— - A ©TAO T T

The rates for hiring of mulés; horses and b_oi‘ters in‘expénsive dnd remote localities
shall be as notified by the concerned Authority.

For journeys which are pérforl'pg(:i on foot the rates of mileage allowance shall be as under :—

¢

G;'adation Ordinary hill track Special hill track Expensive and remote
h - - " Hocalities
(Paise per. KM.) -* (Paise per K.M)) . (R‘s.i}ief K.M.)

Grade 1 ' - : ' Ve
GradeII. .. ... . 50 . _._ N 1.25
Grade ml’. i L. L . w ~ Lo ot oL . JOAT .
Grade IV, = . . .

© Grad¢'v. - 30" 9500 i Y ae1n00
Grade VI

Lo

o . LOCAL TRANSPORTATION ALLOWANCE

LT e , . : 08 B
.. For local journeys performed at tour stations other than Delhi no local transportatid@p
allowdnce ‘shall‘be admissible. For Delhi, entitlements o a fixed amount for meeting. local
‘transportation cost while on tour/training in respect of Corporation servants who neither take
staff car to Delhi nor use a'Corporation transport at'Delhi for their official - work: shall be as
er i— Co e *h oo s e

- 1Grade . . oo .. Rate (per.day)

- T . ’ T (RSA)
2GradeItoIlI, .- «- L . o — 50
GradeIVto VI~ - . ' PR A - 25

The above re-imbursement will be made after a certificate of actual utilisation is given by the
concerned officer/official. oo A e
e e AR TP VR S

TERMINAL TRANSPORTATION CHARGES

e

. \

N LN 3 .‘& 'l'. o R . - Ve
8. Terminal transportation charges shall be.admissible at the rates-specified:in iparas’8 to
10 from headquarters as well as all tour stations, other than those specified in-para.15 (3). These
_shall cover expenditure incurred on journey performed from residence to place of embarkation
«at Jieadquarters, and:places of disembarkation to place of stay or.duty point in:ithe tour station -
as also similar return journeys, '
" '.-v .»Trv.- ,"“h"ll.! Y . . ::‘J’ \:‘. ?14 i~ .y E:‘,.;_ o .

w b

For the tour stations specified'in pata 15 (3) above, travel transportation charges shall be

admissible at the following rates:— . - : . %
- Grade . , 1 . Fixed -amoum'
S R A . T '(RS.') .
GradeIto III ' . .- . 50
... Grade IV to VI . ' § 2
. - The specified tour statioris mentioned in para 15 (2) above are'as underi— - |
S . Andhra Pradesh Lh . Hyderabad Urban Agglomeration = /'
~2. ~Bihar 7Y -0 7. “~.Patna Urban ‘Agglomeration Dhanbad - Urban -Agglo-

-+" meration Jamshadpur Urban Agglomeration.

<

(S
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30 aDelhi - ome e Dell:u .Urban ,Agglomeratmn
4. Gujrat = 7 777 Ahfnedabad Urban’ Agglomeratmn ‘Strdt Urban
e . .Agglomeration,. Vadodra Urban Agglomerat:on
-"5. Kamataka -~ - ‘Bangalore ‘Urban Agglomeratlon e .
e 6:, Kerala i 7. Trivendrum Cochin | e R
..... 7. .Madhya Pradeeh ~ ‘Gwalior ‘Urban Agglomeratlon, TIndore : € Urban
Y Agglomeratlon, , Jabalpur “Urban Agglomer...tmn
8. Mahnrashtra " . Bombay, Nagpur Urban' Agglomecration, - Podna
s e .. ne . --Urban Agglomeration & Sholapur.. ... ..
T9s Pumab ' © 7 Amfitsar City Urban Agglomeratlon “Fudhiana Clty
. _ : Urban Agglomeration.. . VN
S 1 Rajzisthan - . Taipur Urban Agglomeration """ *' »
©7n 1L Tamil Nadu™ - . ..~ . Madras” Urban -Agglomeration, ‘Coxmbtore ‘Utban

 Agglomeration, Madhurai Urban Agglomerahon
Salem Urban Agglomeration.
12. ~UYttar Pradesh-- .. ~.. . .Kanpur.City. Urban Agglomeratian,., ,Lucknow City
h . ' Urban Agglomeration, ‘Agra Urban -Agglomeration,
‘ ,  Allahabad City Urban Agglomeranon Varanasx City
REFI ‘ o . .Urban Agglomeration. - o o
S 13, "West Bengal o 'Calcutta - Urban, Agglomeratzon

TAXI CHARGES/LOCAL CONVBYANCE

9. The Corporation servant who do ot take staff car'to’ Del]n while on tour and are entl-
-tled.te-travel by Air or. are permitted to travel by Air..shall be.re-imbursed taxi.charges from
Air Port'to place of duty/stay,at Dclhi on, the basis of actual or; Rs. 75/- whichever'is {css:“Hotw-
ever, those who will avail of this benefit will not be entitled £o the terminal transportation
. .Sharges under_para-15above. The Managing Director however may allow local. _conveyance
- Charges- to officers/employees of corporation as may bc cons1dcrcd approprlate Keepmg 1n wew
“business interest of the Corporation.

The claims for travelling allowance pertaxmng to the penod shall be regulated in accor-
dance w1th the: o] d rates: and the cases-already dec1ded will:not fbe TC: opencd 3

EMPLOYBES TRANSFERRED WHILE ON TOUR

10. An employee who is’ transferred while:on tour and: proceeds 10 the-new station with-
out returning to the old shall draw unless he is permitted to his old station:—
(7) travelling -allowance as on tour’ undm parﬂgraph 9 for ]118 Journey *upto 'the new
station; and
(#) all the concessions admissible to ‘mm under paragraph 8 exoept that he shall be
entitled to draw only two andmnot three fares’for himself. by failor steamer.

’BMPLOYEES TRANSFERRED WHILE N TRANSIT e

[

11. An employce appomted to-a new: -post while in tr an51t from ong! statxon to zmothcr
Is entitled to draw travelling allowance for so much of the journey as he has already accomplished
when he received the fresh ordeis as-wéllas for-the jourtiey - undertakén’fromthe place at
which he recelved the fresh orders to his new statxon as on transfe1

s e v

EMPLOYEBS TRANSFERRED ‘WHILE ‘ ON.’ ‘LEAVE

" 12. -An employee who’ proceeds o1 leave -while he is under orders ‘of transfer, or<who is

“transforred while ‘on ]eavc is‘entitled ro travellmg a]]owance ‘as on h ansfcr i’rom *fhe_old ‘fo thc

ot

new station, . i R, W
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EMPLOYEES'SUMMONED TO GNE' EVIDENCE IN A COURT OF LAW

13 ‘Ad employee who is summoned to give -evidence in a court of law in respect of any
facts which have  come to his knowledge in- the discharge of his duties, shall be entitled to
_travelling allowances under paragiaph 7 but in every such case in which an employee draws an
" allowance from the Cotporation under this paragraph any payments made by the Court to meet
. his travelling expenses shall be credited to the Corporation.

. TRAVELLING ALLOWANCE NOT ADMISSIBLE ON TERMINATION OF SERVICE

-14.- No person is entitled to any travellmg allowance from the Corporation for a journey
- undertaken on retirgment, resignation or dismissal from the Corporatlon s service, or unless the
Managing Director otherwise directs in any partxcular case on the termination of his service under
Regulatlon 19. ) .

ROUTE BY WHICH TRAVELLING ALLOWANCE IS ADMISSTBLE

15 Travellmg al]owance is admltted on the basis of a journey by the shortest route, that
is to say, the route by which an employee can reach his destination in the shortest possxble time
by the ordinary modes of travelling. Travelling allowance by a route costlier than the shorte
may not bs admitted even though the employec actually traveles by that route, but if an em
Joyee travels by a route, which is not the shortést but is cheaper than the shortest, his
1ravellmg expenses shall be calculated on the route actually usod. .

OBLIGATION TO TRAVEL BY THE CLASS OF ACCOMMODATION FOR WHICH
.. TRAVELLING ALLOWANCE IS ADMISSIBLE 4

6. 1 An employce must travel by the class of accommodation for which travelling
allowanceis admissible to him dnd if he shall travel in a lower class he shall bo cntitled to the
fare of accommodatxon actual]y used.

2 An employec may not be pald travellmg allowance on the basis of a journeyina higher
class unless he is specially authorised to travel ina hl gher cla $s by the Manag; ng Directorin
the interest of the Corporation, : : ]

"NO T. A ADMISSIBLE TO JOIN FIRST APPOINTMENT

- 17.. ‘Except w;ih the sanction of the Board, no travelling allowance may be pald toa person
to Jom hxs ﬁ1st appomtmcnt in the Corroratlon )

EMPLOYEES USING THEIR OWN CONVEYANCE

18. An employée who travels on duty'in-a conveyance owned by himmay be re- zmburse“
his travelling expenses on the basis and in the manner laid down in this sectxons if the journey
had been performed by one of the ordinary modes of transport.

‘ AN EMPLOYEE TRAVELLING IN CORPORATION N CONVEYANCE

19, (a) An employec prov,ded with comeya nce by Corporation w:ll get only dally
allowance of the gradeto which heis entitled subject to-the provisionsof para 7.

- (b). -When an employee of the Corporation travels in 2 conveyance not belonging to
mm between stations connected by rai and dces not pay cxpenses for- its use or propuls:on he
may be paid travelling allowance is admissible to him while on tour.



31,

~ : K : e f e

~re -+ EMPLOYEES TRAVELLING BY BUS ETC.

20 If the’ employcc travelc between places whlcn are connected byla;l by otni- bus or. b
other means of transport, he shall be reimbursed his travelling expenses on the basis of a journey
by rail, porvided that if the-fares- actually paid by him are_less than the fares payable for the

. Journey by razl he shall be entitled to draw orly ths actual farcs paid by him? .

P T T "

CALCULATIONS TO BE BASED ON ORDINARY RATES

* 21:  Where a railway systeni hastwo fares, one for journeys by mail and. express,and the
other ordinary; the travelling cllowance shall-be calculated on the basis of ordinary fares unless ..
the employee actually travels by mail or express in which case an increase may beallowed: to =
his bill to the extem of thc. addmonal cost of the farcs actually mcurred by him.

o4 g . f'—"'lmr\q

JOURNEYS NOT PROVIDED IN THE SECTION oo

Y g =
’ PR S rades

22. For the journey undertaken by an employec for which po- prmnsnon is made in-this:®
section, he shall draw travelling allowance on such scale as may be fixed by the Managing Director
having regard to the cost and the modes of transport obtainingin the arcas in which'the journey

Qundertaken and the basis on which re-imbursement of travelling expenses is allowed by the
ate Government to its employecs in similar cxrcumstances

Vel
MR

ADVANCE TO MEET TRAVBLLING EXPENSES- =0 - il
28. An -employee who is required to travel on the Corporamon ) busmess may ‘draw
an advance fo meet his travelling expenses.”

. secﬁoniséﬂALTmG ALLOWANCE .+ |
| DEFINITION

4. “Halnng allowance is a payment made to an employec in, addmon to other emolu-
ments for any day during which an"employec is absent from the head quarters on duty and is.
intended to cover tlic ordinary daily expenses incurred by him in consequence .of such absence ';‘

EPFR PN

. TO WHOM ADMISSIBLE

25 Haltmg allowancc ‘may be granted-—

*, M PRI .\ . 1

¢ (@) to an employee engaged on mspectxon duty; T N
(b) to an employee on transfer from one statxon to another who is detamcd en- routc fm the
L JLi.. " period of such detention; ‘and - - : L
) ‘(c) to an employee who is temporarily moved from his headquarte}s under any. mher .
circurastances: RIS

Provided that the employee is not ini receipt of a deputation allowance. =~ -~ <%

F PERIOD FOR WHICH MAY BE GRANTED
- \26 ( ) The maximum period for which halting allowance may be drawn is as per the
' T. A. Rules applicable to the employees of the State Govemment from time to time:

N S RS

P
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_ Provided that in special circiuhstances the limit of 10 days may be extendod at the discre-
tiop- of the Managing Director or the Director on such conditions as he thinks fit, if he i8
safisfied—. . ", . .~ ... ... . L ) Ca

;= (i) «that prolonged absente from headquarter is necessary in the interest of the Corporas -

(i) the grant of halting allowance for a further period is essential to aviod ﬁardship' '
" to the ‘eniployée.... . .. " o '

- (2): Invany case, in which.the limit is extended in pursuance of the proviso to sub-paragraph
(1), it.shall be open to the Managing Director to reduce the rate of allowance to such extent as
may deem appropriate...- .. .. . .. _ o o - ST
ALLOWANCE DURING LEAVE OR HOLIDAYS

HALTING :

27. Halting allowancé .may be drawn for holiday occurring during a tour but no halting
allowance shall be admissible during casual leave or other leave unless the leave is necessitated
by. illness. supported by medical certificate. .

i EMPLOYEES SUMMONED TO GIVE EVIDENCE IN COURT

38 "An employee Who js'Summoned to give evidence in a Court of Law in respect of any ¢

facts which have come to his knowledge in the discharge of his duties, shall be entitled to a halting ~
allowance under paragraph 7 of this section.but in all such cases any subsistence allowance paid
by the Court shall be credited to'the Corporation.- S

AUTHORITY TO PAY HALTING ALLOWANCE AT A HIGHER RATE = . |

29. The Managing Director may authorise the payment of halting allowance at a rate
higher than that admissible under paragraph 7, where an employee had to halt at a place which
is considered to be, specially expensive, provided that this discretion shall not be exercised
unlless on proof being furnished, the Managing Director js satisfied that the grant of halting
allowance at a higher rate is essential to aviod hardship to the employee, and provided further
that- the ihcreasc .shall- vot, for any day, excecd 50 per cent over therate admissible under

1.

paragraph. 7 provided further that the rate admissible under paragraph. 7 shall be increased by

50 petcent forany day of -halt at hill statiors; port towas and. Delhi and by 333 per cent at -

State Capitals.
ADVANCE-TO MEET HALTING ALLOWANCE

30. An employee may draw an advance to cover the cxpenses of his halt up to the
amount admissible to him as halting allowance:. . : . o

""31. "Save as above provided the T.A. Rules applicable to the employces of the State -

Goyernment from time to time shall automatically be applicable to the employees of the Corpora-
tion“and' shall 'bé considered as part of the regulations. - =

By order of the Board of Directors.of the Himachal Pradesh Financial Corporation.

TN . . . PN Sd/-
Managing Director.
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